
Dear [Stakeholder's Name], 

I hope this message finds you well. We are reaching out to inform you about the upcoming 

renewal process for our partnership. 

As we approach the conclusion of our existing agreement, we want to ensure that the renewal 

process is seamless and transparent. Below, you will find a brief overview of the key steps 

involved: 

1. Review of Current Partnership: We will assess the contributions and benefits 

experienced throughout our partnership. 

2. Feedback Collection: We invite you to share your thoughts and suggestions to enhance 

our collaboration. 

3. Negotiation of Terms: Based on the feedback, we will discuss and negotiate the terms of 

the renewed partnership. 

4. Formal Agreement: Once both parties are in agreement, a formal contract will be 

drafted for signature. 

Your input is invaluable to us, and we look forward to your feedback during this process. Should 

you have any questions, please do not hesitate to reach out. 

Thank you for your continued partnership. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


