Stakeholder Interim Findings Assessment

Date: [Insert Date]

To: [Stakeholder Name]

From: [Your Name]

Subject: Interim Findings Assessment

Dear [Stakeholder Name],

We are writing to provide you with the interim findings from our recent assessment related to

[Project/Initiative Name]. Your contributions and insights remain invaluable throughout this
process.

Findings Summary:
o Finding 1: [Brief description of finding 1]
e Finding 2: [Brief description of finding 2]
o Finding 3: [Brief description of finding 3]
Next Steps:
We recommend the following actions moving forward:
e [Action Item 1]
« [Action Item 2]
e [Action Item 3]

We appreciate your ongoing support and involvement. Please feel free to reach out if you have
any questions or require further clarification on the interim findings.

Thank you for your attention.
Sincerely,
[Your Name]

[Your Position]
[Your Organization]



