Stakeholder Progress Report Evaluation

Date: [Insert Date]

To: [Stakeholder Name]

[Stakeholder Position]

[Company/Organization Name]

[Address]

[City, State, Zip Code]

Dear [Stakeholder Name],

Subject: Evaluation of Progress Report

We appreciate your continued support in our project, [Project Name]. Enclosed is the progress

report for the period [Insert Date Range]. This document outlines our achievements, challenges
faced, and the next steps planned.

Summary of Progress

- Key Achievements: [List key achievements]
- Challenges: [Outline challenges]

- Action Items: [List next steps or action items]

Evaluation Criteria

We would like to invite you to evaluate our progress based on the following criteria:

e Timeliness of Deliverables

e Quality of Outcomes

o Stakeholder Engagement

e Overall Satisfaction

Please provide your feedback by [Insert Deadline] to help us improve our performance. Your
insights are invaluable to our success.

Thank you for your attention and support. We look forward to your feedback.



Sincerely,

[Your Name]

[Your Position]
[Your Organization]
[Email Address]

[Phone Number]



