Dear [Stakeholder's Name],

We hope this message finds you well. We are writing to inform you about the recent crisis that
has affected our organization and the steps we are taking to resolve the situation.

As you may be aware, [briefly describe the crisis]. We understand the impact this may have on
you and other stakeholders, and we want to assure you that we are fully committed to addressing
this issue efficiently.

Our crisis response team has developed an action plan that includes the following steps:

e [Step 1: Description]
o [Step 2: Description]
e [Step 3: Description]

We believe these measures will help us resolve the crisis and prevent similar situations in the
future. We will keep you updated on our progress and welcome any feedback you may have.

Thank you for your continued support and understanding during this challenging time.

Sincerely,

[Your Name]
[Your Position]
[Your Company]



