
Letter of Collaboration for Design Input 

Date: [Insert Date] 

To: [Stakeholder Name] 

[Stakeholder Position] 

[Organization Name] 

[Organization Address] 

Dear [Stakeholder Name], 

We hope this message finds you well. As we move forward with the [Project Name], we 

recognize the critical importance of incorporating diverse perspectives and expertise into our 

design process. As such, we would like to invite you to collaborate with us by providing your 

valuable input. 

We believe that your insights, especially in [mention relevant field or expertise], will greatly 

enhance the overall quality and effectiveness of our design efforts. We warmly welcome you to 

participate in a series of collaborative workshops scheduled on [insert dates] where we will be 

discussing key design elements. 

We would appreciate your confirmation of participation by [insert response deadline]. Please let 

us know if there are specific topics you would like to discuss or any particular concerns you wish 

to address during the workshops. 

Thank you for considering this opportunity for collaboration. We look forward to your valuable 

contributions and hope to forge a strong partnership in this initiative. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


