Stakeholder Information Dissemination Plan

Date: [Insert Date]

To: [Stakeholder Name]

From: [Your Name]

Subject: Stakeholder Information Dissemination Plan

Dear [Stakeholder Name],

We are pleased to share our Stakeholder Information Dissemination Plan aimed at enhancing
communication and engagement with all stakeholders involved in [Project/Initiative Name]. The

purpose of this plan is to ensure that relevant information is shared effectively to support
informed decision-making.

Objectives
e To provide timely updates on project developments.

e To gather feedback and insights from stakeholders.
e To ensure all stakeholders are well-informed and involved.

Target Audience
The primary stakeholders include:
o [Stakeholder Group 1]

o [Stakeholder Group 2]
o [Stakeholder Group 3]

Channels of Communication

We will use the following channels for information dissemination:
o Email newsletters

« Monthly stakeholder meetings
e Project website updates

Feedback Mechanism

Stakeholders are encouraged to provide feedback through:



o Email surveys
o Feedback sessions during meetings

We believe that effective communication is crucial for the success of [Project/Initiative Name].
We appreciate your continued support and look forward to your active participation.

Thank you.
Sincerely,
[Your Name]
[Your Position]

[Your Organization]
[Contact Information]



