
Subject: Important Upgrade Announcement 

Dear [Stakeholder's Name], 

We are excited to announce a significant upgrade to our [Product/Service Name] that will 

enhance your experience and provide greater value. This upgrade is scheduled for [Date] and 

includes the following key features: 

• Feature 1: [Brief Description] 

• Feature 2: [Brief Description] 

• Feature 3: [Brief Description] 

During this upgrade, our team will work diligently to minimize any disruptions. We appreciate 

your understanding and support as we enhance our offerings. 

If you have any questions or require further information, please do not hesitate to contact us at 

[Contact Information]. 

Thank you for your continued partnership. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


