
Stakeholder Responsibilities for Audit 

Compliance 

Date: [Insert Date] 

To: [Stakeholder Name] 

From: [Your Name] 

Subject: Stakeholder Responsibilities for Audit Compliance 

Dear [Stakeholder Name], 

As part of our commitment to ensuring effective audit compliance, we would like to outline your 

responsibilities as a key stakeholder in this process: 

1. Documentation: Provide all necessary documentation related to your operations to 

facilitate the audit process. 

2. Accessibility: Ensure that relevant personnel are available during the audit to answer 

questions and provide insights. 

3. Timeliness: Adhere to timelines for providing requested information and reports. 

4. Transparency: Maintain openness in all communications regarding processes and 

outcomes associated with the audit. 

5. Compliance: Ensure that your operations adhere to all applicable laws, regulations, and 

internal policies. 

We appreciate your cooperation and commitment to ensuring the success of our audit 

compliance efforts. Should you have any questions or need further clarification regarding your 

responsibilities, please do not hesitate to reach out. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


