Follow-Up on Audit Recommendations

Date: [Insert Date]

To: [Stakeholder Name]
[Stakeholder Position]
[Company/Organization Name]
[Address]

[City, State, Zip Code]

Dear [Stakeholder Name],

I hope this message finds you well. As part of our commitment to continuous improvement and
accountability, I am writing to follow up on the audit recommendations outlined in the report
dated [Insert Audit Report Date].

We appreciate your collaboration and input during the audit process. Based on our discussions,
we identified several key areas for enhancement, including:

o [Recommendation 1]
e [Recommendation 2]
e [Recommendation 3]

We would like to ensure that appropriate actions are being implemented and would appreciate
your feedback regarding the progress on the above points. Please provide an update by [Insert
Deadline Date].

Thank you for your attention to this important matter. We value your partnership and look
forward to your response.

Sincerely,

[Your Name]

[Your Position]

[Your Company/Organization Name]
[Your Contact Information]



