
Stakeholder Engagement During Audit 

Process 

Date: [Insert Date] 

To: [Stakeholder Name] 

[Stakeholder Position] 

[Company/Organization Name] 

[Address] 

Dear [Stakeholder Name], 

As part of our ongoing commitment to transparency and collaboration, we are reaching out to 

inform you of the upcoming audit process scheduled for [insert audit period]. Our objective is to 

ensure that all stakeholders are adequately engaged and informed throughout this period. 

We value your input and would like to invite you to participate in this process. Your insights will 

be instrumental in helping us achieve a comprehensive and accurate assessment. 

Please find below the details of the engagement: 

• Audit Period: [Insert Start Date] to [Insert End Date] 

• Engagement Meetings: [Insert Dates/Times for Meetings] 

• Feedback Submission Deadline: [Insert Deadline] 

We encourage your participation to ensure a successful audit process. Please feel free to reach 

out with any questions or if you need further information. 

Thank you for your continued collaboration. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Contact Information] 


