Stakeholder Contribution Letter

[Your Name]

[Your Position]

[Your Organization]
[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Date]

[Recipient's Name]
[Recipient's Position]
[Recipient's Organization]
[Recipient's Address]
[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. As we prepare for the upcoming audit scheduled for [Audit
Date], | would like to reach out to you regarding your contributions and insights that would be
beneficial during this process.

Your expertise in [specific area of expertise] is invaluable, and | would appreciate your input on
the following aspects:

e [Aspect 1]
e [Aspect 2]
e [Aspect 3]

Additionally, please let me know if there are any documents or information that you believe
would be pertinent to this audit. Your timely contribution will ensure a smooth audit preparation.



Thank you for your cooperation and support. I look forward to your response.

Best regards,
[Your Name]
[Your Position]

[Your Organization]



