
Freelance Service Offer Letter 

Date: [Insert Date] 

Client Name: [Insert Client Name] 

Client Address: [Insert Client Address] 

Dear [Client Name], 

I hope this message finds you well. My name is [Your Name], and I am a freelance [Your 

Profession] with [X] years of experience in [Your Industry/Specialization]. I am reaching out to 

offer my services to help enhance your [specific service or project]. 

With a background in [mention your skills or areas of expertise], I am confident that I can 

provide the necessary support to elevate your project to the next level. My services include: 

• [Service 1] 

• [Service 2] 

• [Service 3] 

I have successfully worked with clients similar to you, delivering [mention any relevant 

achievements or results]. I am committed to understanding your unique needs and tailoring my 

approach to ensure maximum impact. 

Please let me know when you would be available for a brief discussion to explore how we can 

work together. I look forward to the opportunity to collaborate with you. 

Thank you for considering my services. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your Website or Portfolio link] 


