
Dear [Stakeholder's Name], 

We hope this message finds you well. We are reaching out to introduce our stakeholder team as 

we embark on an important strategic planning initiative for [Project/Organization Name]. 

The strategic planning process will be instrumental in shaping the future direction of our 

organization, and your insights are invaluable to us. Our stakeholder team consists of the 

following members: 

• [Member 1 Name] - [Title/Role] 

• [Member 2 Name] - [Title/Role] 

• [Member 3 Name] - [Title/Role] 

• [Member 4 Name] - [Title/Role] 

We are committed to ensuring that your voice is heard during this process. We will be hosting a 

series of meetings and discussions where we aim to gather your input and address any questions 

you may have. 

Please feel free to reach out to any of us directly if you have questions or would like to discuss 

your participation in the strategic planning process. 

Thank you for your continued support. We look forward to working together to shape a 

successful future for [Project/Organization Name]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Contact Information] 


