
Follow-Up on Stakeholder Brainstorming 

Outcomes 

Dear [Stakeholder's Name], 

I hope this message finds you well. I would like to extend my gratitude for your participation in 

our recent brainstorming session held on [Date]. Your insights and contributions were invaluable 

to the discussion. 

As a follow-up, I wanted to summarize the key outcomes and action items that emerged from our 

meeting: 

• Outcome 1: [Description] 

• Outcome 2: [Description] 

• Action Item 1: [Responsibility & Deadline] 

• Action Item 2: [Responsibility & Deadline] 

We believe that these steps will help us move forward effectively. Please let me know if you 

have any further thoughts or if there's anything else you would like to discuss. 

Thank you once again for your engagement. I look forward to collaborating with you as we 

implement these ideas. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


