Follow-Up Letter from Stakeholder
Collaborative Brainstorming Session

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Follow-Up on Our Recent Collaborative Brainstorming Session

Dear [Recipient's Name],

| hope this message finds you well. |1 would like to extend my gratitude for your active
participation in our recent Stakeholder Collaborative Brainstorming Session held on [Insert
Date]. Your insights and contributions were invaluable in shaping our discussions.

During the session, we explored several key topics including [insert key topics discussed], and |
believe we made significant progress toward our objectives. As a follow-up, we have compiled
the notes and action items derived from our discussions. Attached to this email, you will find the
detailed summary of the session for your review.

Moving forward, |1 would like to encourage you to consider how we can best implement the ideas
generated in our session. Please feel free to share any additional thoughts or feedback you may

have.

Thank you once again for your engagement and support. | look forward to our continued
collaboration.

Sincerely,

[Your Name]

[Your Position]
[Your Organization]

[Your Contact Information]



