
Stakeholder Survey Distribution Letter 

Date: [Insert Date] 

To: [Stakeholder Name] 

[Stakeholder Address] 

Dear [Stakeholder Name], 

We hope this message finds you well. As part of our ongoing commitment to improve our 

planning processes and ensure that our projects align with the needs and expectations of all 

stakeholders, we are conducting a stakeholder survey. 

Your feedback is invaluable to us, and we kindly ask you to take a few moments to complete the 

survey. The insights gathered will help shape our future plans and enhance our collaboration. 

The survey will be distributed on [Insert Date] and will be accessible until [Insert End Date]. 

Please look out for an email with the survey link.  

We sincerely appreciate your participation and support in this process. Should you have any 

questions, please feel free to contact us at [Insert Contact Information]. 

Thank you for your time and input. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


