
Stakeholder Opinion Solicitation for 

Planning Initiatives 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Organization Address] 

[City, State, Zip] 

[Stakeholder Name] 

[Stakeholder Title] 

[Stakeholder Organization] 

[Organization Address] 

[City, State, Zip] 

Dear [Stakeholder Name], 

We are currently in the process of developing a comprehensive planning initiative aimed at 

[briefly describe the purpose of the planning initiative, e.g., improving community infrastructure, 

enhancing local services, etc.]. As a valued stakeholder in the community, your insights and 

opinions are crucial to the success of this initiative. 

We would like to invite you to share your thoughts on the following key areas: 

• [Key Area 1] 

• [Key Area 2] 

• [Key Area 3] 

Your feedback will help us to better understand the needs and concerns of the community, and to 

create a more effective plan. We would appreciate it if you could provide your input by [insert 

deadline, e.g., date]. 

If you would like to discuss this further or have any questions, please do not hesitate to contact 

me at [Your Phone Number] or [Your Email Address]. 



Thank you for considering our request for your valuable input. We look forward to receiving 

your feedback. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


