
Letter of Collaborative Input 

Date: [Insert Date] 

To: [Stakeholder Name] 

[Stakeholder Position] 

[Organization Name] 

[Organization Address] 

Dear [Stakeholder Name], 

We are reaching out to invite your collaborative input as we develop our planning framework for 

[Project/Initiative Name]. Your expertise and perspective are invaluable to ensure that our plan is 

comprehensive and effective in meeting the needs of our community. 

We have identified key areas where stakeholder contributions will be critical, including: 

• Community Needs Assessment 

• Resource Allocation 

• Implementation Strategies 

• Evaluation Metrics 

We would appreciate your feedback on the following questions: 

1. What are the current challenges you observe related to [specific topic]? 

2. What strategies do you think would be most effective in addressing these challenges? 

3. How can we better engage with stakeholders like yourself in this planning process? 

We aim to schedule a stakeholder meeting on [Insert Date] to discuss these topics in detail. 

Please confirm your availability and feel free to bring additional suggestions that you believe 

would enhance our framework. 

Thank you for your commitment and support to this collaborative effort. We look forward to 

working with you to create a robust planning framework that reflects our collective vision. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 



[Your Contact Information] 


