
Stakeholder Feedback Summary 

Date: [Insert Date] 

To: [Stakeholder Name] 

From: [Your Name] 

Subject: Feedback Summary on [Project/Topic] 

Introduction 

Dear [Stakeholder Name], 

We appreciate your valuable feedback regarding [Project/Topic]. This document summarizes the 

insights and comments received from our stakeholders. 

Key Themes 

• Theme 1: [Description] 

• Theme 2: [Description] 

• Theme 3: [Description] 

Specific Feedback 

Below are some of the highlights from the feedback received: 

1. [Stakeholder Comment 1] 

2. [Stakeholder Comment 2] 

3. [Stakeholder Comment 3] 

Next Steps 

We will review this feedback carefully and incorporate relevant suggestions into our ongoing 

work. A follow-up meeting will be scheduled for [Date] to discuss further improvements. 

Conclusion 

Thank you once again for your input and support. If you have any further comments, please feel 

free to reach out. 

Best regards, 



[Your Name] 

[Your Position] 

[Your Company] 


