
Request for Sponsorship Approval 

Date: [Insert Date] 

To: [Stakeholder's Name] 

From: [Your Name] 

Subject: Sponsorship Approval Request for [Event/Project Name] 

Dear [Stakeholder's Name], 

I hope this message finds you well. I am writing to request your approval for a sponsorship 

opportunity that I believe aligns with our organization's goals and values. 

The [Event/Project Name], taking place on [Date/Time], aims to [briefly describe the purpose of 

the event/project]. We have the opportunity to sponsor this event at a level of [sponsorship 

amount or type], which will include [list any benefits, such as brand visibility, networking 

opportunities, etc.]. 

Our involvement will not only enhance our brand image but also provide us with the chance to 

connect with [target audience or community involved]. I have attached a detailed proposal 

outlining the potential benefits and objectives of this sponsorship. 

I am confident that this sponsorship will yield significant value for our organization and look 

forward to your positive response. 

Thank you for considering this request. Please feel free to reach out if you have any questions or 

require further information. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


