
Stakeholder Manual Distribution 

Date: [Insert Date] 

To: [Stakeholder's Name] 

From: [Your Name] 

Subject: Distribution of Stakeholder Manual for [Project Name] 

Dear [Stakeholder's Name], 

We are pleased to announce the introduction of our new project, [Project Name], aimed at 

[briefly describe the project objective]. As a valued stakeholder, your insights and involvement 

are crucial to the success of this initiative. 

Attached to this letter, you will find the stakeholder manual for [Project Name]. This manual 

contains essential information regarding project goals, timelines, and your expected role in the 

project. We encourage you to review the document thoroughly and share any feedback or 

questions you may have. 

Thank you for your support and collaboration. We look forward to working together on this 

exciting project. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


