
Letter Template for Stakeholder Manual 

Dissemination 

Date: [Insert Date] 

To: [Stakeholder Name] 

Address: [Stakeholder Address] 

Dear [Stakeholder Name], 

We are pleased to inform you that we have developed a comprehensive stakeholder manual as 

part of our strategic planning process. This manual serves as a guide to understanding our 

initiatives, goals, and the collaborative efforts needed to achieve them. 

The manual includes vital information such as: 

• Overview of the strategic planning process 

• Roles and responsibilities of stakeholders 

• Timeline and milestones for implementation 

• Communication channels and feedback mechanisms 

We believe that your involvement is crucial to the success of this initiative, and we invite you to 

review the attached manual. We encourage you to provide your feedback and insights, which 

will help shape our collective direction. 

Please feel free to reach out if you have any questions or require further information. 

Thank you for your continued support and engagement. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


