
Stakeholder Issue Management and 

Corrective Action 

Date: [Insert Date] 

To: [Stakeholder Name] 

[Stakeholder Title] 

[Company Name] 

[Company Address] 

Dear [Stakeholder Name], 

We are writing to address the recent issues that have arisen regarding [brief description of the 

issue]. Our team has taken your concerns seriously and we want to outline the corrective actions 

we are implementing. 

Identified Issues 

• [Issue 1 Description] 

• [Issue 2 Description] 

• [Issue 3 Description] 

Corrective Actions Taken 

• [Corrective Action 1 Description] 

• [Corrective Action 2 Description] 

• [Corrective Action 3 Description] 

We appreciate your feedback and input, and we are committed to ensuring that these issues are 

resolved promptly. Our goal is to maintain a strong and positive relationship with all our 

stakeholders. 

Should you have any further questions or concerns, please do not hesitate to reach out to us. 

Thank you for your understanding and support. 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Company] 

[Your Contact Information] 


