Stakeholder Issue Acknowledgment

Date: [Insert Date]

To: [Stakeholder Name]

From: [Your Name]

Subject: Acknowledgment of Your Concerns
Dear [Stakeholder Name],

Thank you for your recent communication regarding [specific issue or concern]. We appreciate
your bringing this matter to our attention.

Issue Acknowledgment

We acknowledge the concerns you raised about [brief description of the issue]. Your feedback is
invaluable to us as it helps us ensure that we meet the expectations of all stakeholders.

Resolution Steps

To address your concerns, we will be taking the following actions:

e [Action Step 1]
e [Action Step 2]
e [Action Step 3]

We aim to complete these actions by [insert timeline]. Additionally, we will keep you updated on
our progress and any further communication will be sent to you upon resolution.

Thank you for your patience and understanding as we work towards resolving this matter. If you
have further questions or need additional information, please feel free to reach out.

Sincerely,
[Your Name]

[Your Title]
[Your Company]



