
Invitation to Stakeholder Consultation 

Dear [Stakeholder's Name], 

We are pleased to invite you to participate in a stakeholder consultation aimed at conducting a 

Needs Analysis for [Project/Program Name]. Your insights and expertise are invaluable to the 

success of this initiative. 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Venue/Online Platform] 

During this consultation, we will explore the current needs and challenges faced by stakeholders 

like yourself, and gather input that will inform our approach moving forward. 

Please RSVP by [Insert RSVP Date] to confirm your participation. 

Thank you for your commitment to [Project/Program Name]. We look forward to your valuable 

contributions. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


