
Request for Input: Needs Evaluation 

Date: [Insert Date] 

Dear [Stakeholder's Name], 

We hope this message finds you well. As part of our ongoing efforts to enhance our services and 

meet the needs of our community, we are conducting a needs evaluation. Your insights and 

experiences are invaluable to us. 

We kindly request your input on the following topics: 

• Current challenges faced by your organization/community 

• Opportunities for collaboration 

• Resources and support that you believe would be beneficial 

• Any additional comments or concerns 

Please provide your feedback by [Insert Deadline]. You may reply directly to this email or 

contact us at [Insert Contact Information]. 

Thank you for your time and valuable input. Together, we can work towards creating a more 

effective and supportive environment. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


