Invitation to Participate in Stakeholder
Needs Assessment

Dear [Recipient's Name],

We are pleased to invite you to contribute to our Stakeholder Needs Assessment aimed at
enhancing our [specific project or initiative]. Your insights and expertise are invaluable to us as
we strive to understand the needs and priorities of our community.

We would appreciate your participation in a [survey/interview/focus group] scheduled for [date
and time]. This assessment will help identify key areas for improvement and ensure that our
efforts align with stakeholder expectations.

Please confirm your availability by [RSVP deadline]. Should you have any questions, feel free to
reach out to [Contact Person] at [Contact Information].

Thank you for considering this opportunity to impact our community positively. We look
forward to your valued input.

Best regards,

[Your Name]

[Your Position]
[Your Organization]
[Contact Information]



