
Stakeholder Feedback Summary 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Summary of Stakeholder Feedback 

Dear [Recipient's Name], 

We are pleased to share with you the summary of feedback collected from our stakeholders 

regarding [Project Name]. This feedback is instrumental in ensuring that we align our efforts 

with stakeholder expectations and enhance our objectives. 

Feedback Overview: 

• Positive Feedback:  

o [Positive Point 1] 

o [Positive Point 2] 

• Areas for Improvement:  

o [Improvement Point 1] 

o [Improvement Point 2] 

• Suggestions:  

o [Suggestion 1] 

o [Suggestion 2] 

We appreciate the feedback received and are committed to addressing the concerns raised. Your 

continued support and engagement are crucial as we move forward. 

Thank you for your attention to this matter. Should you have any questions or require further 

details, please feel free to reach out. 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


