
Stakeholder Engagement Letter 

Date: [Insert Date] 

To: [Stakeholder Name] 

Position: [Stakeholder Position] 

Organization: [Stakeholder Organization] 

Address: [Stakeholder Address] 

Dear [Stakeholder Name], 

We are reaching out to you as a valued stakeholder in the [Project Name] project. As we 

approach the evaluation phase, your insights and feedback will be crucial to assess the project's 

outcomes and impact. 

We would like to invite you to participate in our upcoming evaluation sessions scheduled for 

[insert dates]. During these sessions, we hope to discuss your perspectives on the project's 

implementation and your experience collaborating with our team. 

Your contributions will help ensure that we accurately capture the project's effectiveness and 

identify areas for future improvement. If you are available, please confirm your participation by 

[RSVP Date] by contacting us at [Contact Information]. 

Thank you for your ongoing support and commitment to our project. We look forward to your 

valuable input. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


