Follow-Up on Stakeholder Satisfaction

Date: [Insert Date]

To: [Stakeholder's Name]

From: [Your Name]

Subject: Follow-Up on Resolution of Concerns

Dear [Stakeholder's Name],

I hope this message finds you well. I am writing to follow up regarding the concerns you raised
during our recent discussions on [specific issue or project name]. We truly value your feedback

and want to ensure that we have addressed your concerns adequately.

As per our last conversation on [date of last conversation], we have taken the following actions:

e [Action 1]
e [Action 2]
e [Action 3]

We appreciate your continued support and would like to know if the steps we have taken have
resolved your concerns. Your satisfaction is of utmost importance to us, and we aim to foster a
collaborative relationship moving forward.

Please let me know if you would like to discuss this matter further or if there are any additional
concerns you would like us to address.

Thank you for your time and attention.
Sincerely,

[Your Name]

[Your Position]

[Your Company]
[Your Contact Information]



