
Stakeholder Dispute Resolution Summary 

Date: [Insert Date] 

To: [Stakeholder Name] 

From: [Your Name] 

Subject: Summary of Dispute Resolution 

Introduction 

This letter serves as a summary of the dispute resolution process concerning [briefly describe the 

dispute]. 

Dispute Overview 

The dispute arose on [insert date], when [describe the incident that led to the dispute]. 

Stakeholders Involved 

• [Stakeholder 1] 

• [Stakeholder 2] 

• [Additional Stakeholders] 

Resolution Process 

The following steps were taken to address the dispute: 

1. [Step 1: Description] 

2. [Step 2: Description] 

3. [Step 3: Description] 

Outcome 

As a result of the resolution process, the following agreement was reached: 

[Describe the outcome and any agreed-upon actions or resolutions.] 

Next Steps 



Please review this summary and provide your feedback by [insert date]. Further actions to be 

taken include: 

1. [Next Step 1] 

2. [Next Step 2] 

Conclusion 

Thank you for your cooperation in resolving this matter. We look forward to moving ahead 

positively. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


