
Feedback Request on Project Performance 

Dear [Recipient's Name], 

We hope this message finds you well. As we continually strive to improve our projects and 

services, we would like to request your feedback regarding the [Project Name] that was 

completed on [Project Completion Date]. Your insights are invaluable to us. 

We kindly ask you to consider the following aspects while providing your feedback: 

• Quality of deliverables 

• Adherence to timelines 

• Communication effectiveness 

• Overall satisfaction 

Please feel free to include any additional suggestions or comments that you believe would 

benefit our future projects. 

We appreciate your time and input. Please send your feedback by [Feedback Deadline] to ensure 

it is considered during our evaluation process. 

Thank you for your continued support. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


