Date: [Insert Date]

To: [Stakeholder Name]
[Stakeholder Title]
[Stakeholder Organization]
[Stakeholder Address]
Dear [Stakeholder Name],

We are writing to inform you about new policy directives that will be implemented effective
[start date]. These directives aim to [briefly explain the purpose and goals of the new policy].

We believe these changes will enhance [mention specific areas of improvement or benefits]. The
key highlights of the new policy include:

o [Highlight 1]

e [Highlight 2]

o [Highlight 3]
We are committed to ensuring a smooth transition and value your feedback during this process.
We invite you to attend a stakeholder meeting scheduled for [date and time] to discuss these
changes further and address any questions you may have.

Thank you for your continued support and collaboration as we navigate these important changes
together.

Sincerely,

[Your Name]

[Your Title]

[Your Organization]

[Your Contact Information]



