
Dear [Stakeholder's Name], 

We hope this message finds you well. We are writing to inform you of some important 

adjustments to the policies that may impact our ongoing collaboration and your involvement. 

After thorough consideration and feedback from various stakeholders, we have decided to 

implement the following changes: 

• Policy Adjustment 1: [Brief description of the first policy adjustment] 

• Policy Adjustment 2: [Brief description of the second policy adjustment] 

• Policy Adjustment 3: [Brief description of the third policy adjustment] 

These changes will take effect on [Effective Date]. We believe these adjustments will enhance 

our operations and foster a more effective partnership. 

If you have any questions or would like to discuss this further, please do not hesitate to reach out 

to us at [Contact Information]. Your feedback is invaluable as we move forward. 

Thank you for your understanding and continued support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


