
Stakeholder Briefing on Policy Change 

Overview 

Date: [Insert Date] 

To: [Stakeholder Name] 

From: [Your Name / Organization] 

Dear [Stakeholder Name], 

We are reaching out to inform you of an important upcoming policy change that may affect 

[relevant area or sector]. Our intention is to provide you with a comprehensive overview to 

ensure you are well-informed and can share your insights as needed. 

Policy Overview 

The new policy [briefly describe the policy, its purpose, and implications]. We believe this 

policy change aims to [state the goals of the policy and its potential benefits]. 

Key Changes 

• [Key change 1] 

• [Key change 2] 

• [Key change 3] 

Impact Assessment 

Based on our preliminary analysis, the proposed changes are expected to [describe anticipated 

impacts, both positive and negative]. We encourage you to review these elements closely. 

Next Steps 

We will be hosting a stakeholder meeting on [insert date] to discuss these changes in greater 

detail. Your participation is highly valued, and we would appreciate your feedback regarding the 

proposed policy. 

Thank you for your attention to this important matter. Should you have any questions or require 

further details, please do not hesitate to contact us. 

Sincerely, 



[Your Name]  

[Your Position]  

[Your Organization]  

[Contact Information] 


