
Stakeholder Engagement Timeline 

Notification 

Dear [Stakeholder's Name], 

We are pleased to inform you about the upcoming stakeholder engagement activities as part of 

our project, [Project Name]. Below is the timeline for the key events: 

• Kick-off Meeting: [Date & Time] - Introduction to the project and stakeholder roles. 

• Feedback Session 1: [Date & Time] - Gathering initial thoughts and insights. 

• Progress Update: [Date & Time] - Sharing project status and next steps. 

• Final Review Meeting: [Date & Time] - Review findings and gather final feedback. 

Your participation is highly valuable, and we encourage you to attend these sessions. Please let 

us know if you have any questions or require further information. 

Thank you for your continued support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


