
Project Timeline Update 

Dear [Stakeholder's Name], 

I hope this letter finds you well. As part of our commitment to keeping you informed about the 

ongoing project, we are pleased to share the updated timeline for [Project Name]. 

Current Project Timeline 

Phase Start Date End Date Status 

Phase 1: Initiation [Start Date] [End Date] [Status] 

Phase 2: Planning [Start Date] [End Date] [Status] 

Phase 3: Execution [Start Date] [End Date] [Status] 

Please find attached more detailed information regarding each phase. 

We appreciate your support and input throughout this process. Should you have any questions or 

require further information, please do not hesitate to reach out. 

Thank you for your continued partnership. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


