
Critical Deadlines Timeline Update 

Dear Stakeholders, 

We hope this message finds you well. We are writing to provide you with an updated timeline 

regarding critical deadlines for the upcoming project phases. 

Updated Timeline: 

• Phase 1 Completion: January 15, 2024 

• Phase 2 Review: February 20, 2024 

• Final Approval: March 28, 2024 

• Project Launch: April 10, 2024 

Please note that these dates are subject to change based on ongoing assessments. We will notify 

you of any further adjustments as they arise. 

Thank you for your continued support and collaboration. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


