
Memorandum of Cooperation 

Date: [Insert Date] 

From: [Your Organization Name] 

To: [Stakeholder Organization Name] 

Subject: Memorandum of Cooperation 

Dear [Stakeholder's Contact Name], 

This memorandum serves to outline the cooperation between [Your Organization Name] and 

[Stakeholder Organization Name] with respect to [brief description of the project or initiative]. 

Objectives 

1. [Objective 1] 

2. [Objective 2] 

3. [Objective 3] 

Roles and Responsibilities 

[Your Organization Name] will be responsible for: 

• [Responsibility 1] 

• [Responsibility 2] 

[Stakeholder Organization Name] will be responsible for: 

• [Responsibility 1] 

• [Responsibility 2] 

Duration 

This memorandum shall be effective from [start date] to [end date]. 

Signatures 

______________________ 

[Your Name] 



[Your Title] 

[Your Organization Name] 

______________________ 

[Stakeholder's Name] 

[Stakeholder's Title] 

[Stakeholder Organization Name] 

We look forward to a fruitful collaboration. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization Name] 


