
Partnership Collaboration Agreement 

Date: [Insert Date] 

From: 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

To: 

[Partner's Name]  

[Partner's Title]  

[Partner's Organization]  

[Partner's Address]  

[City, State, Zip Code] 

Subject: Partnership Collaboration Agreement 

Dear [Partner's Name], 

We are excited to propose a partnership collaboration aimed at [briefly describe the purpose of 

the collaboration]. Our organizations share a mutual interest in [mention common goals or 

interests], and we believe that by working together, we can achieve [mention expected 

outcomes]. 

The terms of our collaboration will include: 

• Scope of Work: [Detail the specific responsibilities and contributions of each party] 

• Timeline: [Outline the expected timeline for the collaboration] 

• Resources: [Specify any resources or funding required] 

• Communication: [Describe how communication will be handled throughout the process] 

Please review this proposal and let us know if you would like to discuss it further. We are 

confident that our partnership will be mutually beneficial and look forward to the opportunity to 

collaborate. 

Thank you for considering this proposal. We hope to hear from you soon. 

Sincerely, 



[Your Name]  

[Your Title]  

[Your Organization] 


