
Invitation to Stakeholder Planning Workshop 

Dear [Stakeholder's Name], 

We are pleased to invite you to a Stakeholder Planning Workshop scheduled for [Date] at 

[Time]. The workshop will take place at [Location]. 

The purpose of this workshop is to collaboratively discuss and plan [Project/Initiative Name]. 

Your insights and expertise are invaluable to ensuring the success of this endeavor. 

Workshop Details: 

• Date: [Date] 

• Time: [Start Time] - [End Time] 

• Location: [Venue/Room] 

• RSVP By: [RSVP Date] 

Please confirm your attendance by replying to this email. 

We look forward to your participation and thank you for your commitment to our shared goals. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


