
Letter of Engagement 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Email] 

[Your Phone Number] 

[Stakeholder's Name] 

[Stakeholder's Title] 

[Stakeholder's Organization] 

[Stakeholder's Address] 

Dear [Stakeholder's Name], 

We are excited to announce a new initiative aimed at [briefly describe the initiative]. As a key 

stakeholder in this area, your involvement is crucial to the success of this project. 

This initiative will focus on [details about the initiative], and we believe that your expertise and 

insights would greatly enhance our efforts. 

We would like to formally invite you to collaborate with us in this endeavor. We envision a 

partnership that allows for open dialogue, shared goals, and mutual benefits. 

To discuss this initiative further, we propose scheduling a meeting at your convenience. Please 

let us know your availability in the coming weeks, and we will do our best to accommodate. 

Thank you for considering this opportunity to engage with us. We look forward to your response 

and hopefully working together toward a successful outcome. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


