
Letter Template for Stakeholder Objectives 

and Goals Discussion 

Date: [Insert Date] 

To: [Stakeholder's Name] 

From: [Your Name] 

Subject: Discussion on Objectives and Goals 

Dear [Stakeholder's Name], 

I hope this message finds you well. I am writing to initiate a discussion regarding our mutual 

objectives and goals for the upcoming [project/initiative]. It is imperative that we align our 

expectations and work collaboratively to ensure the success of our endeavor. 

Key Points for Discussion: 

• Overview of Current Objectives 

• Alignment of Stakeholder Goals 

• Potential Barriers and Challenges 

• Measuring Success and Outcomes 

Please let me know your availability for a meeting to discuss these points further. I believe that 

by collaborating closely, we can achieve greater results. 

Thank you for your attention to this matter. I look forward to your response. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


