
Stakeholder Engagement Briefing 

Date: [Insert Date] 

To: [Stakeholder Name] 

From: [Your Name] 

Subject: Briefing on [Project/Initiative Name] 

Dear [Stakeholder Name], 

We are reaching out to provide you with a briefing on the upcoming [Project/Initiative Name]. 

Your insights and feedback are invaluable to us as we move forward. 

Project Overview 

[Brief description of the project and its objectives.] 

Stakeholder Involvement 

We are keen to involve you in the following ways: 

• [Detail involvement opportunities] 

• [Detail involvement opportunities] 

• [Detail involvement opportunities] 

Next Steps 

We plan to hold a meeting on [Insert Date] to discuss this further. Your participation would be 

greatly appreciated. 

Thank you for your time and consideration. We look forward to your valuable input. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


