
Stakeholder Partnership Verification 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are writing to formally verify our partnership and collaboration regarding [specific project or 

initiative] that has been ongoing since [start date]. This partnership has been instrumental in 

achieving [objectives/outcomes]. 

As part of this verification, we would like to confirm the following details: 

• Partnership Objectives: [Objectives] 

• Roles and Responsibilities: [Details] 

• Duration of Partnership: [Timeframe] 

We highly value our relationship and look forward to continuing our collaboration. Please feel 

free to contact us at [Your Contact Information] if you require any further information. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 



[Your Phone Number] 


