
Dear [Stakeholder's Name], 

Thank you for attending the [Meeting Title] on [Date]. Your insights and contributions are 

invaluable to our project's success. 

We would appreciate your feedback on the meeting. Specifically, we are interested in your 

thoughts on: 

• The meeting agenda and structure 

• Relevance of the topics discussed 

• Any topics you feel should be addressed in future meetings 

• Your overall satisfaction with the meeting 

Please take a moment to share your feedback by [Feedback Deadline]. Your input will help us 

enhance our future engagements. 

Thank you again for your participation. We look forward to hearing from you! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


