
Stakeholder Authorization Inquiry 

Date: [Insert Date] 

To: [Stakeholder Name] 

[Stakeholder Address] 

Subject: Inquiry for Authorization 

 

Dear [Stakeholder Name], 

I hope this message finds you well. I am writing to request your authorization regarding [specific 

matter or project]. Your insights and approval are crucial for us to proceed further. 

We would like to ensure that all decisions align with your expectations and comply with our 

agreed-upon terms. Please let us know if you require any additional information or if there are 

specific concerns you would like us to address. 

Thank you for your attention to this matter. We look forward to your prompt response. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


