Stakeholder Feedback Summary

Date: [Insert Date]
To: [Stakeholder Name]

From: [Your Name/Organization]

Introduction

We appreciate your feedback regarding [Project/Initiative Name]. Below is a summary of the key
points discussed.

Feedback Summary

o Positive Aspects:

o [Positive Feedback Point 1]

o [Positive Feedback Point 2]
e Areas for Improvement:

o [Improvement Suggestion 1]

o [Improvement Suggestion 2]
e General Comments:

o [General Comment 1]

o [General Comment 2]

Next Steps

Based on your feedback, we will [briefly outline actions you plan to take].

Conclusion
Thank you for your valuable insights. We look forward to our continued collaboration.

Sincerely,



[Your Name]
[Your Position]

[Your Organization]



