
Request for Stakeholder Input 

Date: [Insert Date] 

To: [Stakeholder's Name] 

[Stakeholder's Position] 

[Stakeholder's Organization] 

[Stakeholder's Address] 

Dear [Stakeholder's Name], 

We hope this message finds you well. As we embark on our [specific project or initiative], we 

recognize the invaluable role that stakeholders like yourself play in guiding our efforts. 

We are reaching out to solicit your insights and advice regarding [briefly describe the context or 

topic]. Your expertise and perspective would be greatly beneficial as we aim to ensure that our 

approach aligns with the needs and expectations of our stakeholders. 

We would appreciate it if you could provide your feedback by [insert deadline]. If you are 

available for a brief meeting or call, we would welcome the opportunity to discuss this further. 

Thank you for considering our request. We look forward to your valuable insights. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


