
Invitation to Stakeholder Briefing 

Dear [Stakeholder's Name], 

We are pleased to invite you to a stakeholder briefing scheduled for [Date] at [Time]. The 

session will be held at [Location/Platform]. 

The purpose of this briefing is to provide an update on [project/initiative name] and discuss its 

implications for our stakeholders. We believe your input and feedback will be invaluable as we 

move forward. 

Please RSVP by [RSVP Date] to confirm your attendance. We look forward to your 

participation. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


